
SUGGESTIONS ON HOW TO WRITE UP A 
"C STAR" WORKBOOK 

 
Written by Di Keach, 1998, Endorsed by the PCASA Chief Instructors Panel 27/7/98. 

Revised 1/7/00 in line with new syllabus. 
 
 
GETTING STARTED 
 
1. Buy either a ring binder or a folder with plastic sleeves, and a set of dividers.  
 
2. Clearly divide whichever folder you choose into the same divisions as the syllabus  - i.e.: 

Active Riding, Jumping, Horse Care and Management, Pony Club Service etc. 
 
Some of these will have sub-headings for easier identification.  You may wish to add a 
"miscellaneous" section as well. 

 
3. Think carefully about your work book, and how much work you may have already done 

in the past which will count towards your "C Star" - especially in the Active Riding and 
Pony Club Service sections.  

 
4. Each section must be signed by the appropriate person - i.e.: club chief instructor, farrier 

etc. 
 
5. Photographs add to the interest of the workbook - if relevant to the section.  Make sure 

you are appropriately dressed in photographs (e.g., not leading a horse in thongs!). 
 
 
 
SECTION 1 - RIDING (NON-JUMPING) 
 
A short account of various riding activities you have done.  For example, dressage, hacking, 
mounted games, stockwork, vaulting, bareback riding, trackwork, polo or polocross or anything 
else you may have done. 
 
Pony Club Rallies 
List the Pony Club rallies attended since gaining your “C” certificate (or more if you have details 
and are applicable).  Give a brief outline of some of the things you have learnt.  Include the date 
and name of your instructors. 
 
Riding at a given pace 
Very brief write up stating the dates you practised this, how you did it (e.g. round the paddock 
with markers every 100 metres and looking at your watch).  You could mention what pace your 
horse is doing at each speed (i.e. slow trot, fast canter etc).  Keep it brief. 
 
 
 
SECTION 2 - JUMPING 
 
A short account of your jumping experience in both Showjumping and Cross-country as laid out 
in the syllabus including important things you have learnt and competitions you have taken part 
in (if any). 



SECTION 3 - HORSE CARE & MANAGEMENT 
 
Divide this topic into subsections. 
 
Feeding and Work 
Say what you feed your horse, (by weight not measures).  Include the changes in feed according to 
the seasons and work you are doing, a rough idea of the cost of what you feed, and include your 
work program as well.  Give a brief account of the work you give your horse. 
 
 
Shoeing, teeth and worming 
Write down when your horse is shod, wormed and teeth are done and the cost.  Add a few lines 
about your own experience in removing a shoe and trimming a hoof (with the farrier's signature).  
Also include a description of your daily care routine. 
 
Rugging, shade, shelter etc. 
Where does your horse live?  What shade and shelter does he have?  What rugs does he wear with 
the change of seasons?  What water supply does he have?  This does not have to be a lengthy write 
up! 
 
Example:   My horse lives in a small paddock with a shed in the corner and a big shady tree in the 
middle.  In summer he wears a light sheet when it is hot and a canvas rug when cooler.  When it is 
cold he wears a quilted rug, a canvas rug and a neck rug.  He has a trough with a ball-tap (covered 
to prevent damage) which I clean out regularly.     Signature: 
 
Veterinary 
Write down any veterinary experience you have had as follows:  List the problem, the possible 
cause, the treatment (What did you do?  Was the vet called?  What did he/she do?  What 
instructions did he leave?) and the outcome (what happened, recovery etc.).  Get this signed by your 
parents and club chief instructor or better still, the vet. 
 
Clipping 
Write up how to prepare the horse, and care and use of the clippers.  Include diagrams or pictures of 
the types of clip.  Say when you would clip and the rugs and care the horse would need afterwards. 
 
Floating 
Write a brief outline of your experience of travelling a horse or pony in a float including things you 
do to ensure safety of horses and people involved. 
 
Lungeing 
State why you would lunge, what you need, and how to prepare the horse.  Perhaps include a 
photograph.  Say when you lunged and who taught you, and have it signed. 
 
 
Other aspects of Horsemastership as per the syllabus should also be included in this section. 



SECTION 4 - PONY CLUB SERVICE 
 
The write up on this can be best done in one of several ways. 
 
Example 1:    I have been a member of Black Stump Pony Club since I was six, and started 
actively helping when I was about 12.  My Pony Club service includes working bees on the 
grounds, helping at street stalls, cooking cakes, building the showjumping course for our annual 
gymkhana etc. 

Signature of club official. 
 
Example 2: 
1992 Working bee painting jumps, on junior committee, helped run street stall, took pony rides to 

raise money etc. 
 
1993 etc.  

Signature of club official. 
 


