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GETTING STARTED 
 

1. Buy either a ring binder or a folder with plastic sleeves, and a set of dividers.   
 
 Worksheets for the compulsory sections are available from the PCASA office. 

Assessment sheets for the options are available from the PCASA office or from 
www.ponyclub.asn.au  under  “certificates”. 

 
2. Clearly divide whichever folder you choose into the same divisions as the syllabus:   
   Active Riding  Distance Ride   Horse Care 
  Pony Club Service Optional subjects 
     Some of these will have sub-headings for easier identification. 

The top right hand corner of each page in your workbook must be initialled by the “K” 
coordinator. 

 
3. Think carefully about your workbook and how much work you may have already done in 

the past which will count towards your "K", especially in the Active Riding and Pony Club 
Service sections.  For example, you may have done very well in Mounted Games four years 
ago on your 12 hand pony, and now you are concentrating more on dressage and jumping 
with your present horse.  You can still write up your mounted games activities that took 
place some time ago. 

 
4. Photographs, if relevant to the section, add to the interest of the workbook.  Make sure you 

are appropriately dressed in photographs (for example, not leading a horse in thongs!).  
Please do not insert magazine pictures or other pictures which are not relevant to you. 

 
5. You do not need to write up anything about rules for each sport in your workbook, but know 

the rules for options you have chosen for the day of the test. 
 
 
 
SECTION 1 - ACTIVE RIDING 
 
A suggestion is to start with an introduction. 
 
Example:    I started riding when I was five years old on a very quiet 12 hh grey pony called Silver.  
I  rode him until I was ten.  I joined Long Valley Pony Club when I was six and have been a 
member ever since.  When I was ten my parents bought me a 14 hh Arab/Welsh cross gelding 
called Smokey and for the last 5 years he and I have competed in dressage, hacking, 
showjumping, eventing, mounted games and anything else that came along.  He is such a good all 
rounder and I still enjoy riding him.  I am now competing the 15.3 hand thoroughbred gelding that I 
have had for a year in Pony Club Grade 2 eventing and "B" grade Showjumping. 
 
Make a list of the horses you have ridden.  It is a good idea to make a list of all the horses you 
have ridden and what you have done with them, as set out below. A chart like the one below, with 
alterations to suit your own needs gives the examiner a good picture of your activities with different 
horses. 
 



 
Horse 

or Pony 

 
Size 
(hh) 

Walk, 
trot, 

Canter 

 
 

Dressage 

Jump 
to 

85 cm 

Jump 
to  

1 m 

Jump 
over 
1 m 

 
Mounted 
Games 

 
 

Showing 

 
 

Eventing 

 
 

Year 

 
 

Owner 

Silver 12  X X X   X X  1994 
on 

Myself 

Jamie 12.1 X      X  1997 Mrs J 
Hall 

Flossie 11.1 X        1995 Mr P 
Jones 

Jack 13.3 X  X   X   2000 Jenny 
Smith 

Smokey 14 X X X X X X X X 1999 
on 

 

            

 
Write short summaries of active riding.  Write a short summary of each category of active riding 
you have done e.g., Mounted Games, Eventing, Dressage, Stockwork, Western Riding. 
 
Example 1 - Mounted Games 
Write a very brief summary of when and where you participated in Mounted Games - was it just at 
Pony Club, or at shows and gymkhanas?  Were you in any teams?  A chart like the one below is a 
good way to outline your mounted games. 
 

Date Venue Event Horse Place Remarks 

5/5/90 Black Stump Gymkhana Bending under 12 Silver 2nd  

18/10/90 Long Valley Show Musical Chairs u13 Silver - Fell over - 5 left in 

10/11/90 Sandy Creek Gymkhana Flag race u13 Silver 1st He went so well 

5/2/91 Long Valley Pony Club Bending u14 Jack - Won heat then knocked a peg 

                

 

 

The same can be done for other areas of competitive riding such as Eventing, Showjumping and 
Dressage etc.  Make sure you include the grade in which you competed.  The following headings 
are suggested 
 

Date Event/Venue Grade Horse Place Remarks 

      

 
Example 2 - Stockwork 
When I was 12 I stayed on my uncle's station near Alice Springs for 2 weeks in July.  During that 
time we mustered and drafted cattle and marked calves.  I rode three different stockhorses, 15 - 
15.3 hh.   
 
Include a short signed note from your uncle to confirm what you did.  If however, stockwork was 
one of your options, more detail would be required (written either by the candidate or uncle.) 
 
Active Riding and Options.  Candidates may choose one or more of their activities as options 
under Section 5 – “Optional Subjects” (refer to the choice of options in the syllabus).  If so, write up 
the activity in more detail for the option, including the charts as previously suggested, and put it in 
the Option Section.  Then, instead of writing it up a second time, you could, for example,  
put under Active Riding - "Showjumping - please refer to pages 4 - 7 of Options Section". 



SECTION 2 - DISTANCE RIDE 
 
Planning the Route,  including timing 
In most cases, the route will be planned for you and you will have been given a map showing you 
where to go.  The map should contain approximate distances between particular points so you will 
have some idea of how far you have come and how far you still have to go.  You will have worked 
out roughly what time you need to be at each point in order to complete the ride in time.  Include a 
map of the course with your notes about time on it. 
 
Preparation of the Horse for the Ride 
Describe how you prepared your horse for this ride.  If your horse was already in work for eventing 
etc., you can refer to this section in your workbook.  If not, you will need to include fitness work, 
feeding, care of the feet. 
 
Safety Precautions on the Ride 
Safety is very important when riding and handling horses.  Consider the precautions you take when 
riding, either on your own, or in a group.  Include road safety if riding on roads.  Were you given 
any warnings by the organisers? 
 
The Actual Ride 
Write about the actual ride.  Include weather conditions on the day, tack used, what you 
took/carried  with you, pulse and respiration rates and when taken, care of the horse during the ride, 
during breaks and after the ride. 
 
Letting the Horse down after the ride 
Describe how you would let the horse down.  If your horse is in work for eventing etc., it will 
probably not be being let down after the ride.  If this is the case, indicate that this is so, and describe 
how you would let the horse down if you were to do so.  Include work, feeding, etc. 
 
Include a completion certificate if you have one, and remember to get your work signed. 
 
 
SECTION 3 - HORSE CARE 
 
Divide this topic into subsections. 
 
Feeding and Work 
Describe what you feed your horse (by weight not volume).  Include the changes in feed according 
to the seasons and work you are doing, and also the cost of what you feed.  Include your work 
program as well and if you are choosing options such as cross-country, showjumping, dressage, 
endurance, hunting, polocrosse or stockwork, you must show your understanding of the fitness and 
care of the horse for the chosen activity.  If you write up feed and work in this section, you can then 
say "Refer to pages ... of Horse Care" when you write up your option. 
 
Shoeing, teeth and worming 
Write down when your horse is shod, wormed and teeth are done, and the cost.  Add a few lines 
about your own experience in removing a shoe and trimming a hoof (with the farrier's signature).  
Also mention your daily care of cleaning and oiling feet. 
 
Rugging, shade, shelter etc. 
Where does your horse live?  What shade and shelter does he have?  What rugs does he wear with 
the change of seasons?  What water supply does he have?  This does not have to be a lengthy write 
up! 
 



Example:    My horse lives in a small paddock with a shed in the corner and a big shady tree in the 
middle.  In summer he wears a light sheet when it is hot and when it is cooler he wears a canvas 
rug.  When it is cold he wears a quilted rug, a canvas rug and a neck rug.  He has a trough with a 
ball-tap (covered to prevent damage) and I clean it out regularly.     Signature: 
 
Veterinary 
Write down any veterinary experiences you have had.  Suggest as follows: 
 a) Problem and possible cause. 
 b) Treatment (including what vet told you to do). 
 c) Outcome (what happened, recovery etc.).  Signature: 
 
 
SECTION 4 - PONY CLUB SERVICE 
 
The write up on this can be done either way. 
 
Example 1 - An overall account:   I have been a member of Black Stump Pony Club since I was 
six, and started actively helping when I was about 12.  My Pony Club service includes working 
bees on the grounds, helping at street stalls, cooking cakes, building the showjumping course for 
our annual gymkhana etc. etc.   
     Signature of club official. 
 
Example 2 - Year by Year 
 
1992 Working bee painting jumps, on junior committee, helped run street stall, took pony rides to 

raise money etc. 
 
1993 etc. etc.    
     Signature of club official. 
 
 
SECTION 5 - OPTIONAL SUBJECTS 
 
These must be clearly listed on a separate page at the front of your optional subjects section. 
 
Example: Section A  Section B  Section C 
  Showjumping  Knots   First Aid 
  Cross-Country  Lungeing  Project 
  Dressage 
 
In general, keep all your writing as brief and factual as possible.  Give the examiner a clear picture 
of what you have done and why, but don't ramble on with unnecessary and time consuming details.   
 
Make sure everything is signed.  The top right hand corner of each page in your workbook must 
be initialled by the “K” coordinator. 
 
Good luck! 


